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The following documents shall be furnished along with the application for the renewal

of the existing registration certificate of a society :
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1. Application for renewal.:
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2. Original registration certificate.
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3. Every application for renewal of registration certificate shall be accompanied by :
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(a) A list of members of the Executive committee with their full name (in block letter),
address and occupation along with all members passport photo..
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(b) Relevant resolution of the General Body meeting for the purpose.
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(c) Certificate of authentication by three members of the outgoing Executive Committee,
whose signatures shall be attested by a gazetted officer.
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(a) Photocopy of the latest annual balance sheet (along with the original, which will be

returned after verification).

(b) Photocopy of the latest audit report (along with the original, which will be returned
after verification) from a Chartered Accountant or a Government auditor, as
accepted by the Annual General Meeting of the society (This document is to be
submitted to the Registrar within 30 days from the date of the Annual General
Meeting, accepting it).

(c) Photocopy of the utilization certificate (along with the original, which will be
returned after verification) on the utilization of Government / Semi-Government /
any institutional fund by the society (in case of a society, which had received any
such fund during the period, prior to the date of the renewal application).
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Sec.3(1) Renewal fee is required if the application for renewal filled within one month
of the expiry of the validity of original registration certificate fee. Rs.2000.00 (Rupees
Two Thousand ) only through Treasury Challan / Online under the head of account-
“1475- Other General Economic Services-Fees under Societies Registration Act. 1860,
Renewal under Act. XXI-1860.”.

5. (a) Sec.3C(3)(a) An additional fee equivalent to renewal fee is required for delaying
in filing for application for renewal is Rs.2000/- (Two Thousand ) per year for the
period from the date of expiry of the registration till the date of filling.

5. (b) Sub-Sec.4-B(1) If the society fails to comply with the provisions of sub-section
4-B(1) he shall be punishable which may extend up to Rs.2000/-(Two Thousand) only.
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Specimen signature with full name and date of all new Executive members (including
the new President / new Secretary, if any) on a plain paper, signed in the presence of the
Deputy Commissioner / Additional Deputy Commissioner / Sub Divisional Officer /
Revenue Circle Officer of the concerned district / sub division / revenue circle, who will
sign on that paper with full-name in block letter, date and designation in token of his
having witnessed the same.
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A brief report (in original) from the Deputy Commissioner / Sub-Divisional Officer of
the concerned district / sub-division of the activities of the society during the preceding
three years from the date of the renewal application.
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(a) Photocopies of all pages of the Bank Pass-Book of the society (along with the
original, which will be returned after verification).

(b) Cash book (in original, which will be returned after verification) of the society,
relating to the preceding three years, pending the date of the renewal application.
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Passport size photos of the President and Secretary.
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(a) Dag number, Patta number and proof of ownership of the society on the land of its
office, in case of a society, making such claim.

(b) An affidavit from the house-owner with the proof of his ownership, in case of a
society’s office is house in a rented building.
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An annual report since the date of registration along with photographic evidence.
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A statement showing the details of grant receipt from Central Government / State Government and other agencies during the

preceding 3years from the date of the renewal application
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Seal & Full Signature of the President
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Seal & Full Signature of the Secretary
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