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INSTRUCTION FOR REGISTRATION OF RENEWAL
q@sici  ap-ffl-iia6ra  alca  r6trmia-ffl

The following  documents shall be furnished along with the application for the renewal
of the existing registration certificate of a society :

rfu rfu Qran rfu flgiv anct rna Fascta ap 5Ft5 trer an rfelflng
rfu rfu al5Ta
1.      Application for renewal.:

` I    Ffroctq rna istTRT

2.     Original registration certificate.

`i   qanFfflqThi
3.     Every application for renewal of registration certificate shall be accompanied by :

a I   rfuFT fi;RE ffl Fasft iH"ffl ds 5T`aT:q QHied fflrra :

(a) A list of members of the Executive committee with their full name (in block letter),
address and occupation along with all members passport photo..

ca an rm ; ffl 5Tffl "rf EN, ffl, qTgqTFT RE tlffro fro atRT
-xpffll ,
(b) Relevant resolution of the General Body meeting for the purpose.

(er) 5T`ffiB fa Firfe fflenan 5Tena dsia I

(c) Certificate of authentication by three members of the outgoing Executive Committee,
whose signatures shall be attested by a gazetted officer,

tit> ffi rm €rfe can ffi fffiiTas an rm/FEN fro cthfiTch anGt
qa fit ansiq I  ¢qatF REr© ©aIT s]qF srma.i stet wgiv can `8 ffiFF fas
ENq aEN fro FrfSr6T  rfu an5tq I

4.      (a)   Photocopy of the latest annual balance sheet (along with the original, which will be

returned after verification).
(b)   Photocopy of the latest audit report (along with the original, which will be returned

., after  verification)  from  a  Chartered  Accountant  or  a  Government  auditor,  as
accepted by the Annual General Meeting of the  society (This  document is to be
submitted to  the  Registrar within  30  days  from  the  date  of the  Annual  General
Meeting, accepting it).

(c)   Photocopy  of the  utilization  certificate  (along  with  the  original,  which  will  be
returned after verification) on the utilization of Government / Semi-Government /
any institutional fund by the society (in case of a society, which had received any
such fund during the period, prior to the date of the renewal application).

8 I    (ap c]qgivr arful fromfian rfu (qF rfqia ds ffiq anfta, s7ens]5r flan
diT© FS fu Fa) I



(ap)  fflena:q jut arGt afar orrfu tuft-ffiasa erfin afeillHrfe fttcTfro/ ban
from qRE 5ian Fa anfia I  tfla ©RT rfu ©ar s]xp fflenqict rfe q¥ct apq`iiF

00 ffiiir ffro FTRFT rfu ansTa> I

(ft)  RErm iHitrrm ffi ca5ten alrm 5di / err ban an caprm afRE 9iqT
c¢rm fflapiF rfe 5iF s]iFra=iqa anpr-piH fflRr5T rfu anma I

5.      Sec.3(1) Renewal fee is required if the application for renewal filled within one month

of the expiry of the validity of original registration certificate fee,   Rs.2000.00 (Rupees

Two  Thousand  )  only through  Treasury Challan / Online  under the head of account-
"1475-Other General Economic  Services-Fees under Societies Registration Act.  1860,

Renewal under Act.XXI-1860. ".

5. (a) Sec.3C(3)(a) An additional fee equivalent to renewal fee is required for delaying

in  filing  for  application  for  renewal  is  Rs.2000/-  (Two  Thousand  )  per  year  for  the

period from the date of expiry of the registration till the date of filling.
5.  (b) Sub-Sec.4-B(1)   If the society fails to comply with the provisions of sub-section

4-8( 1 ) he shall be punishable which may extend up to Rs.2000/-(Two Thousand) only.

a i    REct mgap `ooo.oot i±qigiTq] ife 5q® tear an ftyoiq € chaffl biqiq
"`8q,a- en5ia cigititaaT faiiFTii*®- rfe5  fie eniffla j]E, RE, flS `b`bo" cmfT i5im ffia

rfral
a(ap) sec.3c(3)(A) 9isfa eiqmpitaaqun a"z  an  q.'er  8f6  aEF   `000.00 (te
RT) .fro 5fin a«qFF asaT 5iPefro €Oitas fro cqitfi5m ffiq rfu I
a(a) see.4-B(1) qt5 alE ms qxp€ qgiv erffro qq3iqys i5qT fu FR  c5zF¥tr
fflin REap © iooo.OO tw ¢One fiN5iRTm i5iut ffiq 5Tife I

6.      Specimen signature with full name and date of all new Executive members (including
the new President / new Secretary, if any) on a plain paper, signed in the presence of the
Deputy  Commissioner / Additional  Deputy  Commissioner /  Sub Divisiona]  Officer /
Revenue Circle Officer of the concerned district / sub division / revenue circle, who will
sign on that paper with full-name in block letter, date and designation in token of his
having witnessed the same.

® I   an,ar5Tes s]qirf iiqa fro Falife fflffl                 ba qiiF char (i* fiH¥
s{i5Trfe qiiF srmi¢ sT¥ j arsya I  fl? b@ sTxp 5T`RE ffro 3piixp, givq9rf6 ar

ber fa"  sixpal5  rfu  an5ia I  fflfflfiRE  baia  5T5`itF  si7¥L6f mv en¥  9FT@  qlantr

anin I
7.      A brief report (in original) from the Deputy commissioner / Sub-Divisional officer of

the concerned district / sub-division of the activities of the society during the preceding
three years from the date of the renewal application.



a, I   REin 5TEN5 alfrotr tr 5T`fae ffro 3rmxp, tlfife 3piixp ar givgrrfeF
5fro giv fffi aEaa anenctan arfin rfer5T rfu fflf;5iq I

8.      (a)   Photocopies  of all  pages  of the  Bank  Pass-Book  of the  society  (along  with the
original, which will be returned after verification).

(b)   Cash book (in  original,  which will be  returned after verification)  of the  society,
relating to the preceding three years, pending the date of the renewal application.

br I    (a})  ca`aJ qt5qqq 5TmaT giv Fch Offi;fi (qF an tsTt5, ifeqia rolE® q* fu ¥a)

fflRI rfu anfiiF I

tapj  rfu ft5m da tqF alfr, REoiF roles ut ffi3IT Saj iFas fan aEaq ai9itF
STRE qi¢T 5ar ffli@ qian tuft FREoia 5TENi5 igi" ffia ar9ia I

9.      Passport size photos of the president and secretary.

3 I    qRT s]i5Trfe/  match en¥ s]iTm /qrtyrfke FSTt5r  FqF  5]iFT 7 5]i5]mF    flibprb

fflian Sc6T ae alqiF ffliS ffa I
10.    (a)   Dag number, Patta number and proof of ownership of the society on the land of its

office, in case of a society, making such claim.
(b)   An affidavit from the house-owner with the proof of his ownership,  in case  of a

society's office is house in a rented building.

sO I  ffi iferH ffii5FT ae ffl giv ffla ¢cF c5FTffl cg€otFrrRE fflffi 5aiiF ft5t F`  en¥

rfu F` sT€ Frfha fiRE rfap-Om FTRrET rfu anoia giv rfe givarN angiv gpr

HatF  ancar c5fdrffl  qaa  qrfin  liar  a:ill  enffla]t5a  apfl5ffli]T  eniF rfu  fflfro

anq-fi fflRrq rfu an5Ta I
11.    An armual report since  the date of registration along with photographic evidence.

`` I   fidr c€tar 5ii]i]a flan j]ff ;¢e{fSaaiT ei{e<cm< fro apifei FrfiFT rfu alrm I

i ro RE erTIr ne s{sgr 9fxpife, T5]:s{s{
qFFTFffi9iq,fi¥qF,®as-to
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