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INSTRUCTION FOR ISSUE OF DUPLICATE CERTIFICATES OF FIRM
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The following documents shall be furnished alongwith application for the issue of the

DUPLICATE of the registration certificate of a firm :-
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1.

Application in plain paper (along with From No.-1 duly filled in) from the the Partners (in
case of a firm) with signature (in full name), date and seal, requesting for the issue of the
DUPLICATE of its registration certificate by stating its relevant details.
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An affidavit in original (sworn before a magistrate) in non judicial stamp paper by the Pariners
of a firm (as the case may be), explaining the circumstances of the loss of the original
registration certificate of the firm (as the case may be).
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. Police report (in original) regarding the loss of the original registration certificate.
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Head of Account :- Registration fee of Rs.5/- (Rupees five) only is payable for the purpose
through treasury challan under Head of Account- “1475 Other General Economic Services
Fees under Indian Partnership Act.1932”,
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“1475 Other General Economic Services Fees under Indian Partnership Act. 19327

. Particulars of other relevant documents (other than the registration certificate), in case their

DUPLICATES are required by the firm.
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